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Responsibilities of an Event Organiser
EVENT ORGANISING - YOUR RESPONSIBILITIES

Many bouncy castle hire companies assume the role of Event Organiser.
As an event organiser you are responsible for the health, safety and welfare of the people
attending your event, as well as that of the employees, contractors and sub-contractors
working there.

Many public events are not covered by the strict controls that govern things such as sporting events
and often take place without consultation with the local authority or emergency services where safety
expertise could have been obtained.

All event organisers should carry out specific risk assessment for all events. A named person who is
responsible for the safety at the event should be appointed. For larger events this may be a dedicated
safety officer with a support team. Adequate insurance to cover the event should also be taken out.

The key thing to remember is that all events are different and it is impossible to provide specific
guidance for every possible eventuality, this is why event specific risk assessments are so crucial.
Organisers may also need to ensure that any officially appointed contractors undertake a suitable and
sufficient risk assessment for their services.

When you've considered all the issues raised by the risk assessment it's good practice to write out a
safety plan so everyone involved understands what the issues may be, and exactly what steps you
have taken or intend to take to ensure that everybody arrives at, enjoys and leaves your event safely.

An event specific health and safety file should also be complied. This should be kept up to date and
contain information such as: relevant reports (such as the safety plan); risk assessments; accident
records; policy statements; pre-event timetables; floor plans/ site plans etc.; and other sample
documents you produced, especially safety information (bulletins, flyers, posters, etc.)

To assist organisers of events the Home Office has produced ‘The Good Practice Safety Guide’.
The guide sets out good practice advice for organisers of carnivals, charity and small-scale sporting
events and has been designed to ensure that such events are as safe as possible for the public and
participants.

The Good Practice Safety Guide shows professional and amateur organisers of smaller scale events
how to set up events, carry out a risk assessment, and ensure that fire and safety requirements are
met. It also advises on local authority requirements, the use of stewards and when to involve the
police.

The guidance is available in .pdf format here
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Disclaimer:
This document is for general guidance and research purposes only, and does not purport to give professional or
legal advice.
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http://www.devon.gov.uk/homeoffice-goodpracticesafetyguide.pdf

